How to Write a Motivation letter?
Body of a Motivation Letter

This is the main body of the letter. Describe your achievements, academic and
professional journey and career aspirations. Elaborate on your skills and passions
elucidating your zeal for your chosen course or job profile. Keep it factual and concise.
Most of the time, the made-up stories get easily caught by the professionals who
examine a variety of letters every day. It is strongly advised to maintain precision in your
story. To cite the authenticity of your qualifications, you can also use metrics.
Have a quick look at some major add ons:
● My passion for ____ began when ______.
● I aspire to _____ because ______.
● I have been a part of _____ for _____ months/years. It’s the best thing for me
because of ______.
● I remember once when I______ which made me realize that I_____.
● _______ resonates with me because ______.
● What distinguishes me from my peers is _______.
For Example:
My Passion for Online Marketing started to spring during my internship at _____
(Company Name). Working in a small startup provided me to get surface-level
experience in most digital marketing channels. Now, I would like to delve and gain
know-how by attending the ______(University Name) program in Digital Marketing.

Conclusion
Finally, to conclude, you can wrap up your letter and read it thoroughly before sending.
Here are some of the points to help you with the concluding paragraph of the Motivation
letter.
● Summarize your major points: “I believe that I would be an appropriate fit for the
program because of _____”
● Mention your long term goals: “I would be obliged to be a part of _____, as it
would allow me to _____ ”
● Finally, pay regards to the reader with a ‘thank you’.
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Sample Motivation Letter for University

Once you are familiarized with the structure and elements of a motivation letter, let’s
provide you with a sample of this letter to help you understand the tone and style as
well.

Sample
Motivation Letter

Sample Motivation Letter for Internship

Sample Motivation Letter for Scholarship Application

Sample Motivation Letter for Job Application

Dos and Don’ts
Sometimes conveying your zeal to enter an academic program or an organization could
not be absolutely done by a resume as it restricts you to put forward only the facts and
figures instead of the inspirations and motivation that urged you to pursue it. This is
where a motivation letter comes into the view to ensure that your application should
shine out from the hoard of other documents. Below mentioned are some quick tips and
tricks to draft your motivation letter:
● While writing the letter, make sure you know the concerned person to whom you
are applying. Research about the name and designation of the concerned
individual and address them accordingly.
● Gauge the requirements of the program/profile and explain how you are the right
fit for it.
● Mention how your beliefs and interests align with the organisation/university’s
vision and mission

Difference Between Cover Letter and Motivation Letter
Every document a university or recruiter asks for serves a special purpose. Often than
not, candidates are confused between the two such documents – Cover Letter and
Motivation Letter. A cover letter is a professional letter given to an employer/recruiter
along with a resume or CV. Cover Letters are generally used by companies, employers
and recruiters as opposed to motivation letters that are used by university admission
offices, educational institutes and internships. Both letters are intended to inform the
recruiter or educational officer of why you are the perfect candidate and allow
candidates to explain at length about their motivation, interests, hobbies, achievements
and career/academic future.

